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Keeping Employees Safe
As we plan for our return to Campus, the Los Rios Community College District has comprehensively considered
employee safety and health through the implementation of Standard Operating Procedures along with preventative health
and safety measures in our workplace. All employees are expected to commit to staying safe and healthy when reporting
to work every day.
Pursuant to Title 8, California Code of Regulations (CCR), Section 3205 et seq., Emergency Temporary Standards in
place for COVID-19 (severe acute respiratory syndrome coronavirus 2 (SARS-CoV-2)), the District is required to establish
and implement an effective written COVID-19 Prevention Program (CPP), which is designed to control exposures and
minimize the spread of COVID-19 in the workplace.
The District is following federal and county health and safety guidelines as well as guidance from the state, including
regulations pursuant to Senate Bill 1159 and Assembly Bill 685. We have implemented practices for cleaning, face
covering, among others, and will continue to modify these practices as the situation changes.

Every employee plays a key role in avoiding exposure and limiting infection!

LOS RIOS COMMUNITY COLLEGE DISTRICT

3

COVID-19 PREVENTION PROGRAM (CPP)

Authority
The Vice President of Administration, Assoc. Vice Chancellor of Facilities Management (FM), Los Rios Police
Chief, Vice Chancellor of Finance and Administration, or designee has overall authority and responsibility for
implementing the provisions of this CPP at their location of responsibility. In addition, all managers and
supervisors are responsible for implementing and maintaining the CPP in their assigned work areas and for
ensuring that employees receive answers to questions about the program in a language they understand.

Responsibilities
Management Responsibilities
All managers must ensure that required measures are in place to reduce population density within buildings
and workspaces. Employees who can continue to work remotely to fulfill their work responsibilities should
continue to do so in order to reduce the number of individuals in the workplace and the potential of spread of
COVID-19.
Employee Responsibilities
All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment. Employees shall adhere to the process
for reporting to their location as stated herein, without fear of reprisal, COVID-19 symptoms, possible close
contact with Index person (COVID Positive), and possible COVID-19 hazards at the workplace. All District
employees are expected to adhere to the following:
•

View/Read: Prior to reporting on-site for the first time, read these guidelines and view the training
video(s) that are available via Keenan Safe Colleges (see page 20).

•

Self-Check: You must self-check daily for symptoms using the checklist provided in this plan. This is to be
done each day prior to reporting to work regardless of being fully vaccinated:

•

You must stay home if you are sick and inform your manager/supervisor.

•

Employees experiencing illness will utilize the Emergency Supplemental Paid Sick Leave Act (SB95) through
September 30, 2021 and/or their available sick leave balances.

•

If symptoms appear during the course of an on-site work day, you must notify your manager/supervisor and
return home immediately.

•

Always keep Benefits informed if you require an extended absence and complete the appropriate leave
paperwork in a timely manner. This expectation applies whether you are working from home or on-site.
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•

Report Locations Visited: Each location has a process for pre-approving onsite access until 8/7/2021
when no longer need pre-approval to enter campus locations. Please confirm the process with your
manager/supervisor or Campus Operations. Employees to daily self-track and/or follow location
directions to document buildings and/or areas you entered throughout your shift and list those
individuals you were in “close contact” while on-site during the work day.

•

Communicate: If you, or a member of your household, has contact with someone with COVID-19 or is
experiencing symptoms of COVID-19, contact your manager/supervisor. If you receive a confirmed
positive test for COVID-19, your positive test date (date specimen was collected) must be reported to
your manager/supervisor. Participate with interviews from campus contact and/or campus health
services nurse to determine the spread of exposure by yourself or another individual.

•

No Physical Contact: Do not shake hands or hug. Close contact spreads the virus.

•

Practice Safety: Follow disinfecting product instructions when cleaning your work areas throughout the day
and/or at the end of your shift. Employees are responsible for keeping their work areas clean via the
products supplied to their departments.

•

Hand Wash Frequently: Wash your hands frequently (at least once every few hours) and/or use hand
sanitizer.

•

Travel: If you are planning to travel out of the country, please notify your manager/supervisor prior to
your departure. When you return, you may be required to self-quarantine for 10 days before being
allowed to return to work.

•

Cover: Sneeze or cough into your elbow and wash your hands afterward.

•

Be Aware: Avoid touching your face, eyes, and mouth with hands.

•

Face Covering: Must wear face covering indoors and highly recommended outdoors if
working within 6 feet of others. If not vaccinated, wearing a N95 mask is the best protection.
Request any accommodations through your supervisor/manager. See page 12.

•

Avoid Sharing: Avoid using other employees’ phones, desks, offices or other work tools and
equipment, whenever possible. If spaces are shared, clean thoroughly between use and/or shifts.

•

Follow: Follow all District policies and practices for the safety and health of everyone on
campus.

•

Ask Questions: Ask questions to ensure you understand what is expected of you. Reach out to
your managers/supervisors if you cannot find an answer.

•

Avoiding Bias and Stigma: Before, during, and after the COVID-19 period, employees must remember
to be respectful, fair, and without bias in interactions will colleagues, students, and members of the
public. Employees should contact the college Equity Officer or the Human Resources Department if they
have any questions about District discrimination policies or believe they have been subject to
discrimination and/or harassment.

•

Practice Kindness: Understand that this is a unique and stressful time for everyone, and an extra
bit of kindness right now can go a long way. Remember you are part of a community and we must
treat our community members with compassion and kindness.
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Daily Wellness Check
Before Reporting to Work
All employees must self-check daily for any symptoms of COVID-19 prior to leaving home and entering the
workplace regardless of being fully vaccinated.
Answer all the following criteria pertaining to the last 24 hours. Do you have:

•
•
•
•
•
•
•
•

Temperature above 100.4°F within the past 24 hours without the use of fever-reducing medications
Cough
Shortness of breath or difficulty breathing
Chills
Repeated shaking with chills
Muscle pain
Sore throat
New loss of smell/ taste

If you answered YES to any of the above, you will NOT be permitted to report to work until you have been
free of symptoms for at least ten days. DO NOT come to campus.
In the past 10 days, have you had:

•

Contact with an individual who has tested positive for COVID-19?

•

Contact with an individual who is being tested to rule out COVID-19 or has been instructed to selfquarantine or self-isolate?

If you answered YES to either of the two questions above, please notify your location manager/supervisor
prior to going onsite. If yes, and you are fully vaccinated showing no symptoms then this does not apply.
If you start feeling sick at any point during your shift, please contact your manager/supervisor IMMEDIATELY.
If you have questions about your exposure, have a recorded temperature of greater than 100.4 degrees, or
have any of the symptoms listed above, you should contact your medical provider for an assessment and
COVID-19 testing. In the event of a positive test result, do not report to work, notify your manager/supervisor.
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Symptoms of COVID-19
Center for Disease Control (CDC) COVID-19 Symptom Guidelines: Employees who have symptoms when
they arrive at work or become sick during the day, should immediately be sent home.
Employees with the following symptoms may have COVID-19:
•

Fever or chills

•

Cough

•

Shortness of breath or difficulty breathing

•

Fatigue

•

Muscle or body aches

•

New loss of taste or smell

•

Sore throat

•

Congestion or runny nose

•

Nausea or vomiting

•

Diarrhea

The above list does not include all possible symptoms. To learn more about symptoms, visit the Center for
Disease Control’s (CDC) website.
If you are sick or are experiencing any of the above symptoms, stay home and do not report to work.
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Minimizing the Spread
Know How the Virus Spreads
The best way to prevent illness is to avoid being exposed to the virus. The virus is thought to spread mainly
from person to person:
•

Between people who are in close contact with one another (within six feet of an infected person for a
cumulative total of 15 minutes over a 24-hour period) starting from 2 days before illness onset (or, for
asymptomatic patients, 2 days prior to test specimen collection) up until the time the individual is
quarantined.

•

Through respiratory droplets produced when an infected person coughs, sneezes, talks, or sings. These
droplets can:
- Land in the mouths or noses of people who are nearby.
- Possibly be inhaled into the lungs.
How Far COVID-19 Droplets Spread Without a Face Cover

Recent studies have suggested that COVID-19 is spread by:
• People who are infected, but not yet showing symptoms.
• Young people who may have few or no symptoms.
Avoid Close Contact
• Remember that people without symptoms may be able to spread the virus.
• Avoid close contact with people who are sick, even inside your home.
• If possible, maintain six feet between the person who is sick and other household members.
• Put distance between yourself and other people outside of your home.
• Avoid physical contact with others, such as shaking hands and/or hugging.
Cover Your Coughs and Sneezes
If you are around other people and do not have on your face covering, remember to always:
•

Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow
and do not ever spit. Throw used tissues in the trash.

•

After sneezing or coughing, immediately wash your hands with soap and water for at least 20 seconds.
If soap and water are not readily available, clean your hands with a hand sanitizer that contains at least
60% alcohol.
LOS RIOS COMMUNITY COLLEGE DISTRICT
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Identification, Evaluation, and Correction of
COVID-19 Hazards
Identification and Evaluation
Managers/supervisors will conduct workplace-specific evaluations by:
•

Completing Appendix A: Identification of COVID-19 Hazards form and encourage employees and their
authorized representatives to participate in the identification and evaluation of COVID-19 hazards
process.

•

Completing periodic inspections using Appendix B: COVID-19 Inspections form to identify unhealthy
conditions, work practices, and work procedures related to COVID-19 and to ensure compliance with
the District’s COVID-19 policies and procedures.

• Evaluating employees’ workplace exposures to all persons at, or who may enter, the District locations.
•

Adhering to applicable orders and guidance from the State of California, Cal/OSHA, and the local health
department related to COVID-19 hazards and prevention.

•

Evaluating existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

Correction
Unsafe or unhealthy work conditions, practices, or procedures shall be documented on the Appendix B:
COVID-19 Inspections form. Managers/supervisors shall be responsible for ensuring all corrections are
completed and corrected in a timely manner based on the severity of hazards.
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Control of COVID-19 Hazards
The following control methods shall be implemented to minimize the spread of COVID-19 in the workplace.

Face Coverings
Face Coverings are required to be worn by all employees while working indoors, riding in a shared vehicle.
Highly recommended to wear a face covering when outside and 6-feet distance cannot be maintained.
Those employees not vaccinated it is highly recommended to wear an N95 mask for best protection.
Each location will provide clean and undamaged face coverings to its employees. You may request a N95
voluntary use respirator from your Managers/supervisor. Managers/Supervisors will ensure that face
coverings are provided and worn properly (covering the nose and mouth) by all employees while on District
property.

Face Coverings:
•

Medical procedure masks (sometimes referred to as surgical masks or disposable face masks with
at least 2 layers)

•

Respirator worn voluntarily-NIOSH approved (N95).

No longer allowed:
• Scarf, ski mask, balaclava, bandana, turtleneck, collar, or single layer of fabric.
• Folding a bandana several times is not acceptable.
Child Development Centers: Employees are required per CDPH to wear a face covering at all times. Employee’s
visiting K-12 facilities are required to wear a face covering.
District vehicles: when there is more than one person in the vehicle, face coverings are required regardless of
vaccination status.
Face coverings are additionally highly recommended outdoors if six feet of distance between people cannot be
maintained.
Employees can request face coverings from their supervisor at no cost to the employee and can wear them at
work, regardless of vaccination status, without fear of retaliation.
Any

accommodations

regarding

face

covering,

please

request

through

your

supervisor/manager.

The following are exceptions to the use of face coverings in the workplace:
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•

When an employee is in a room or vehicle alone.

•

While eating or drinking in the workplace, provided employees are at least six feet apart and outside air
supply to the area, if indoors, has been maximized to the extent feasible.

•

Employees wearing respirators required by the employer and used in compliance with section 5144.
Please refer to the District’s Respiratory Protection Program, located under the district website,
www.losrios.edu, or contact Risk Management for guidelines in evaluating the need for respiratory
protection.

•

Employees cannot wear face coverings due to a medical or mental health condition or disability, or who
are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be considered
on a case-by-case basis. Employees exempted from wearing face coverings due to a medical condition,
mental health condition, or disability shall wear an effective non-restrictive alternative, such as a face
shield with a drape on the bottom, if their condition or disability permits it.

•

Specific tasks which cannot feasibly be performed with a face covering. This exception is limited to
the time period in which such tasks are actually being performed.

•

If there is an outbreak (3 or more) or Major Outbreak (20 or more) all employees must wear face coverings
indoors and outdoors when six-feet physical distancing cannot be maintained regardless of vaccination
status.
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Engineering Controls
Facilities Management (FM) will maximize ventilation of outdoor air to the extent feasible, the quantity of
outside air for buildings with mechanical or natural ventilation systems to include flushing the buildings and
where feasible converting air filters from MERV 8 to MERV13. To learn more on making our building
resilient can visit: https://employees.losrios.edu/shared/doc/reopening/fm-covid-mitigation-measures.pdf.
Sanitizing and Disinfecting
Please refer to the Sanitizing & Disinfection in Appendix D, which outlines COVID-19 specific procedures for
cleaning and disinfecting the workplace.
Personal Protective Equipment (PPE)
Each location evaluates the need for PPE (e.g., gloves, goggles, and face masks/shields) as required by
CCR Title 8, Sections 3380, and provides such PPE as needed. PPE must not be shared (e.g., gloves,
goggles, and face masks/shields). PPE must be cleaned, stored properly, and well maintained.
Upon request, your supervisor/manger can provide respirators for voluntary use (N95) or surgical masks
to employees are working indoors or in vehicles with more than one person. Contact Operations for
additional supplies. Supervisors/Managers will remind employees that N95 will provide the best
protections and can request a N95 respirator.
Shared Tools, Equipment and Vehicles
Items that employees come in regular physical contact with, such as phones, headsets, desks,
keyboards, printers, copiers, writing materials, instruments and tools shall not be shared, to the extent
feasible. Where there must be sharing, items should be disinfected between uses.
Sharing of vehicles, utility carts and scissor/forklifts will be minimized to the extent feasible. Each driver will
disinfect high-touch points (for example, steering wheels, door handles, seatbelt buckles, armrests, shifters,
etc.) prior to driving the unit.
Handwashing and Sanitizing
Each location does the following in order to implement effective hand sanitizing procedures:
•

Evaluating handwashing facilities

•

Determining the need for additional facilities

•

Encouraging and allowing time for employee handwashing

•

Providing employees with an effective hand sanitizer, and prohibit hand sanitizers that contain
methanol (i.e., methyl alcohol)

•

Encouraging employees to wash their hands for at least 20 seconds each time
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The Importance of Handwashing
Regular handwashing is one of the best ways to remove germs, avoid getting sick, and prevent the spread
of germs to others. Whether you are at home, at work, traveling, or out in the community, you can help
yourself and your colleagues stay healthy by washing your hands often, especially during these key times
when you are likely to get and spread germs:
•

Before, during, and after preparing food

•

Before and after eating food

•

Before and after caring for someone at home who is sick with vomiting or diarrhea

•

Before and after treating a cut or wound

•

After using the toilet

•

After changing diapers or cleaning up a child who has used the toilet

•

After blowing your nose, coughing, or sneezing

•

After touching an animal, animal feed, or animal waste

•

After handling pet food or pet treats

•

After touching garbage

Follow these five steps every time you wash your hands:
1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply soap.
2. Lather your hands by rubbing them together with the soap. Lather the backs of your hands, between
your fingers, and under your nails.
3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song from
beginning to end twice.
4. Rinse your hands well under clean, running water.
5. Dry your hands using a clean towel or air dry them.
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Use Hand Sanitizer When You Can’t Use Soap and Water
Washing hands with soap and water is the best way to get rid of germs in most situations. If soap and water are
not readily available, you can use an alcohol-based hand sanitizer that contains at least 60% alcohol. You can tell
if the sanitizer contains at least 60% alcohol by looking at the product label.
Sanitizers can quickly reduce the number of germs on hands in many situations. However,
•

Sanitizers do not get rid of all types of germs.

•

Hand sanitizers may not be as effective when hands are visibly dirty or greasy.

•

Hand sanitizers might not remove harmful chemicals from hands like pesticides and heavy metals.
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Investigating and Responding to COVID-19
Index Cases
This will be accomplished in part by using the Appendix C: Investigating COVID-19 Index Case form.
In the event of a confirmed Index case (positive individual), the location COVID Coordinator
(where assigned) or location manager shall complete the following:
•

Contact the employee to interview them and obtain information regarding building, locations, and
employees they may have had direct or indirect contact with.

•

Discuss with the employee their work status and options for a temporary leave of absence.

•

Provide employees who may have been exposed to the index case during the high-risk exposure period
with a formal written notice within 1 day of employer’s knowledge of the exposure. (Note: Risk
Management has the notification template).

•

Report the information obtained from the Index case’s interview to the COVID-19 Quick Response
Team (COVID@losrios.edu) and follow other directives from your Vice President of Administration.

•

Employees who were potentially exposed to or had close contact with the Index case will be provided
with information regarding to quarantine or not, benefits, testing sites, and information regarding
monitoring for symptoms and additional instructions.

•

Employees who had close contact with the Index case will be provided direction on action to take given the
current guidance. At this time (8/2021):
Vaccinated:
If you have been fully vaccinated and two additional weeks have passed since your final shot, you do not
need to quarantine and may continue to work on campus. You will need to have a Covid test
approximately 3-5 days after your close contact exposure.
a.

If the test is negative, no further action.

b.

If test is positive, isolate for 10 days. Returning to campus on the 11th day if symptoms have
improved and you have not had a fever for 24 hours without the use of fever reducing medicine.

c.

If you have symptoms, you must isolate starting first day of symptoms for 10 days and return on
the 11th day if symptoms have improved and you have not had a fever for 24 hours without the
use of fever reducing medicine.

d.

Please keep your manager/supervisor updated on items a-c.

Unvaccinated:
If you are not fully vaccinated (plus two weeks since your final shot), you are being sent home to
quarantine for at least 7 days from date of close contact exposure.
a.

Get tested 5-7 days after date of exposure.
LOS RIOS COMMUNITY COLLEGE DISTRICT
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b.

If your test is negative, remain quarantined until the end of the 7th day of exposure then you may
return to campus if no symptoms have developed.

c.

If you have symptoms, isolate from the first day of symptoms for 10 days. Returning to campus
on the 11th day if symptoms have improved and you have not had a fever for 24 hours without
the use of fever reducing medicine.

d.

If you test positive at 5-7 days, isolate for a full 10 days from the test collection date, then on the
11th day can return to campus if symptoms have improved and you have not had a fever for 24
hours without the use of fever reducing medicine.

e.

Please keep your manager/supervisor updated on items a-d.

•

Guidelines are subject to change, depending on CDC, CDPH, and Sacramento County guidelines

•

Each location's COVID-19 coordinator or location manager will work with Campus Health Services on
ending quarantine/isolation dates and advising the Manager/Supervisor on return to work dates to
notify the employee(s).

•

Close Contact employees should get tested as stated above. Recap of test:
- Fully vaccinated employees test 3-5 days after close contact exposure.
- Unvaccinated employees test 5-7 day after close contact exposure.

•

For close contact with Index case offer COVID-19 testing at no cost during employee’s working hours
excluding:
- Index cases who were allowed to return to work per our return-to-work criteria and have remained free
of symptoms within the 90-days after the initial onset of symptoms, or for cases who never developed
symptoms, for 90-days after the first positive test.
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Communication and COVID-19 Testing
Communication
Each location will notify all affected employees who were present during the potential exposure or close
contact with an Index case, within one business day, and without exposing any personal identifying
information of the Index case individual. The affected employees’ union president’s will also be informed
without exposing any identifying information of the Index case individual. Each location shall notify any
representatives of independent contractors and/or subcontractors of any District employees who they may
have come into contact with, without exposing any identifying information of the Index case.
Affected employee sent home to isolate or to quarantine should expect to receive a call from COVID
coordinator (or location manager) to gather information and to monitor the status.
District Offered Testing
Employees who may have been in close contact with the Index case in the workplace shall be offered
COVID-19 testing during work hours and at no cost to the employees. Unvaccinated employees test the
5th day after close exposure and fully vaccinated employees test 3-5 days after close exposure. Stay home
until testing results return. Testing is available through local testing centers at no cost
(https://www.saccounty.net/COVID-19/Pages/Symptom-Screening_MobileTestingSite.aspx) or by oncampus vendor (if available) COVID Vaccine Requirements | Los Rios Community College District.
Employees who are potentially exposed are not required to be tested but can do so under voluntary
testing.
Voluntary Testing
Should an employee voluntarily elect to obtain a COVID -19 test, the employee may seek voluntary testing
available through their personal health plans or local testing centers. Note: Any out-of-pocket expenses
related to voluntary testing is not eligible for reimbursement by the location or district office.
Training and Instruction
All employees are mandated to complete training specific to COVID-19 prevention. The District will provide
effective training and instruction that includes:
•

COVID-19 policies and procedures to protect employees from COVID-19 hazards.

•

Information regarding COVID-19-related benefits to which the employee may be entitled under applicable
federal, state, or local laws

•

The fact that particles containing the virus can travel more than six feet, especially indoors, so physical
distancing, face coverings, increased ventilation indoors, and respiratory protection decrease the
spread of COVID-19, but are most effective when used in combination.

o

The importance of face coverings and hand hygiene. Frequent hand washing with soap and water for at
least 20 seconds and using hand sanitizer when employees do not have immediate access to a sink or
hand washing facility is extremely important. Note: Hand sanitizer does not work if the hands are soiled.

•

Proper use of face coverings and the fact that face coverings are not respiratory protective
equipment. COVID-19 is an airborne disease. N95s and more protective respirators protect the
LOS RIOS COMMUNITY COLLEGE DISTRICT
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users from airborne disease while face coverings primarily protect people around the user.
•

Employees can request N95 under the voluntary respirator use at no cost to the employee without fear
of retaliation. When using N95’s:
- How to properly wear the respirator
- How to perform a seal check according to manufacturer’s instructions each time a respirator is
worn.
- Facial hair interferes with the seal

•

COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if the
employee has COVID-19 symptoms.

•

Information on the employer’s COVID-19 policies; how to access COVID-19 testing and vaccination;
and the fact that vaccination is effective at preventing COVID-19, protecting against both transmission
and serious illness or death.

•

The conditions under which face coverings must be worn at the workplace and that face coverings are
additionally recommended outdoors for people who are not fully vaccinated if six feet of distance between
people cannot be maintained. Employees can request face coverings from the employer at no cost to the
employee and can wear them at work, regardless of vaccination status, without fear of retaliation.

•

Managers/supervisors will ensure employees have completed the training. Online training can be
completed to cover most of the above element--in addition, employees must read and sign off on this Covid
Prevention Plan through the Keenan Safe Colleges platform.

•

Link to District Webpage to access Keenan Safe Colleges:

•

https://employees.losrios.edu/training/compliance-and-safety/keenan-safecolleges-training/keenansafecolleges-calosha-covid-19-protection-plan-training.
- Log in using WID# (drop the W) and no password
- Click log in
- On the left tool bar click on the “play button” (extra training)
- Scroll down & click on “Policy”
- Click on Los Rios CCD/CalOSHA COVID19 Protection Plan Training.
• Training is two courses and reading the Covid Prevention Plan.
For any questions regarding the training or the Covid Prevention Plan (CPP), contact your
manager/supervisor.
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Reporting, Recordkeeping, and Access
Each location:
•

Campus Health Services will report information about Index cases in the workplace to the local health
department whenever required by law, and provide any related information requested by the local health
department.
- If there is an outbreak (3 or more employees related to index cases within a 14 day period), this will
be reported to local health department.

•

Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined under
CCR Title 8 section 330(h), of an employee occurring in the place of employment or in connection with
any employment.

•

Maintain records of the steps taken to implement the written COVID-19 Prevention Program in
accordance with CCR Title 8 section 3203(b).

•

Make the written COVID-19 Prevention Program available at the workplace to employees, employees’
exclusive representatives, and to representatives of Cal/OSHA immediately upon request.

•

Employee who have been vaccinated can go to the ESS system and complete the form to Self-Attest
they have been vaccinated. Note: Employee names for new employees or renewing contracts may have a short delay as

information is being uploaded.

Exclusion of Index Cases & Employees who had Close Contact
Where we have an Index case or close contact in our workplace, we limit transmission by:
•
•
•
•

The Index case will be asked to self-quarantine for 10 days from the onset of symptoms until return-to-work
requirements are met. If no symptoms then from the collection date of a positive test.
Each location’s COVID-19 Coordinator will work with Campus Health Services on ending quarantine and
notifying the manager/supervisor of the return dates to forward to their employee(s).
Employees who are symptomatic must quarantine and get tested.
Employees that had close contact: if unvaccinated will be sent home for at least 7 days waiting test results.
Testing to be completed 5-7 days from close contact exposures. Vaccinated employee will not be sent home
but to be tested at 3-5 days of close contact exposure.

Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and benefits
whenever the District has demonstrated that the close contact is work-related. This will be accomplished by
employee sick/extended sick leave benefits or other available accrued leave, rights and benefits, where
permitted by law and when not covered by workers’ compensation. Notification will be sent to employees
sent home to quarantine. Note: Exception for disability or work compensation disability payments.
https://employees.losrios.edu/lrccd/employee/doc/benefits/leaves/sb-95-paid-sick-leave.pdf

LOS RIOS COMMUNITY COLLEGE DISTRICT

22

COVID-19 PREVENTION PROGRAM (CPP)

Return to Work Criteria
Index cases with COVID-19 symptoms will not return to work until all the following have occurred:
•

At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of feverreducing medications;

•

COVID-19 symptoms have improved;

•

At least 10 days have passed since COVID-19 symptoms first appeared.

•

Index cases who tested positive but never developed COVID-19 symptoms shall not return to work until
a minimum of 10 days have passed since the date of specimen collection of their first positive COVID-19
test.

•

Obtaining a test will not be required for the employee to return to work before the 10 days.

•

If an order to isolate or quarantine an employee is issued by a local or state health official, the employee
will not return to work until the period of isolation or quarantine is completed or the order is lifted. If no
period was specified, then the period will be 10 days from the time the order to isolate was effective, or
10 days from the time the order to quarantine was effective.

•

In order for the employee quarantine period to end and before being approved to return to work, each
location’s COVID coordinator or location manager will work with Campus Health Services on ending
quarantine and notifying the manager/supervisor to forward the return to work dates to their employee(s).
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Outbreak
1. If three or more employees are considered Index cases within an exposed group, visited the workplace
during their high-risk exposure period at any time during in an exposed workplace within a 14-day period.
2. The following shall apply until no new index cases detected in the exposed group for a 14-days.
a. Shall make testing available during work hours at no cost. However, if employees who were fully
vaccinated prior to the exposure would not need testing.
b. Testing may be conducted weekly.
c. Employee to wear masks when indoors and outdoors when less than 6 feet apart. It is
encouraged for those employees not vaccinated to wear the N95 voluntary respirator for best
protection.
d. Shall evaluate whether to implement physical distancing of at least six feet between persons or,
where six feet of physical distancing is not feasible, the use of cleanable solid partitions of
sufficient size to reduce COVID-19 transmission.
e. Investigate the incident.

Major Outbreak

1. If twenty or more employees are considered Index cases within an exposed group, visited the workplace
during their high-risk exposure period at any time during in an exposed workplace within 30-days.
2. The following shall apply until 3 or less index cases detected in the exposed group for a 14-day period.
a. Shall make testing available during work hours at no cost to all employees in the exposed group
regardless of vaccination status twice a week.
b. The employer shall provide a respirator for voluntary use in compliance with subsection
5144(c)(2) to employees in the exposed group and shall determine the need for a respiratory
protection program or changes to an existing respiratory protection program under section 5144
to address COVID-19 hazards.
c. Any employees in the exposed group who are not wearing respirators required by the employer
and used in compliance with section 5144 shall be separated from other persons by at least six
feet, except where an employer can demonstrate that six feet of separation is not feasible, and
except for momentary exposure while persons are in movement. Methods of physical distancing
include: telework or other remote work arrangements; reducing the number of persons in an area
at one time, including visitors; visual cues such as signs and floor markings to indicate where
employees and others should be located or their direction and path of travel; staggered arrival,
departure, work, and break times; and adjusted work processes or procedures, such as reducing
production speed, to allow greater distance between employees. When it is not feasible to
maintain a distance of at least six feet, individuals shall be as far apart as feasible.
d. At work stations where an employee in the exposed group is assigned to work for an extended
period of time, such as cash registers, desks, and production line stations, and where the physical
distancing requirement (as noted above in c) is not maintained at all times, the employer shall
install cleanable solid partitions that effectively reduce transmission between the employee and
other persons.
e. The employer shall evaluate whether to halt some or all operations at the workplace until COVID19 hazards have been corrected.
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Mental and Emotional Well-being and Support
It is recognized that COVID-19 may create stress from fear of infection, of becoming ill, of loved ones becoming
ill, and impacts on normal routines. We, therefore, want to ensure that all employees are aware of the District’s
support resources, which include the following:

Employee Assistance Program (EAP) is confidential and open to all family members:

https://employees.losrios.edu/human-resources-and-benefits/employee-benefits/employee-assistance-program

•

Phone number: 800-535-4985 Company Code is LRCCD.

Keenan Safe Colleges On-line Training Platform:
https://employees.losrios.edu/training/compliance-and-safety/keenan-safecolleges-training
•
•
•

Log in using wid (no w) and no password – click on Log-in
On the left tool bar click on the play button (extra training)
Scroll down & click on “Policy”

Stress Management
Coronavirus: Managing Stress & Anxiety
Coronavirus: The Basics of Vaccines
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Definitions
Close Contact means individuals being within 6 feet of an Index Case for a cumulative total of 15 minutes
or greater in any 24-hour period within or overlapping with the “high-risk period” defined by this section
regardless of the use of face coverings.
COVID-19 means coronavirus disease, an infectious disease caused by the severe acute respiratory
syndrome coronavirus 2 (SARS-CoV-2).
COVID-19 hazard means potentially infectious material that may contain SARS-CoV-2, the virus that causes
COVID-19. Potentially infectious materials include airborne droplets, small particle aerosols, and airborne
droplet nuclei, which most commonly result from a person or persons exhaling, talking or vocalizing,
coughing, or sneezing, or from procedures performed on persons which may aerosolize saliva or respiratory
tract fluids. This also includes objects or surfaces that may be contaminated with SARS-CoV-2.
COVID-19 symptoms means fever of 100.4 degrees Fahrenheit or higher, chills, cough, shortness of breath
or difficulty breathing, fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat,
congestion or runny nose, nausea or vomiting, or diarrhea, unless a licensed health care professional
determines the person's symptoms were caused by a known condition other than COVID-19.
COVID-19 test means a viral test for SARS-CoV-2 that is:
Approved by the United States Food and Drug Administration (FDA) or has an Emergency Use
Authorization from the FDA to diagnose current infection with the SARS-CoV-2 virus; and
(B) Administered in accordance with the FDA approval or the FDA Emergency Use Authorization as
applicable.
Exposure is a general term to mean Close Contact and/or Potential Exposure as noted in these
definitions.
Exposed group means all employees at a work location, working area, or a common area at work, where an
employee Index case was present at any time during the high-risk exposure period. A common area at work
includes bathrooms, walkways, hallways, aisles, break or eating areas, and waiting areas. The following
exceptions apply:
(A) For the purpose of determining the exposed group, a place where persons momentarily pass through while
everyone is wearing face coverings, without congregating, is not a work location, working area, or a common
area at work.
(B) If the Index case was part of a distinct group of employees who are not present at the workplace at the
same time as other employees, for instance a work crew or shift that does not overlap with another work crew
or shift, only employees within that distinct group are part of the exposed group.
Face covering means a surgical mask, a medical procedure mask, a respirator worn voluntarily (N95), or a
tightly woven fabric or non-woven material of at least two layers. A face covering has no visible holes or
openings and must cover the nose and mouth. A face covering does not include a scarf, ski mask, balaclava,
bandana, turtleneck, collar, or single layer fabric.
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High-risk period means the following time period:
(A) For Index case who develop COVID symptoms: from two days before they first develop
symptoms until all the following is true: it has been 0 days since symptoms first appeared 24 hours
have passed with no fever, without the use of fever-reducing medications, and symptoms have
improved; or
(B) For Index case who test positive who never develop COVID symptoms: from two days before
until ten days after the specimen for their first positive test for COVID-19 was collected.
Index Case means a person who:
1. Has a positive “COVID-19 test” as defined in this section;
2. Has a positive diagnosis from a licensed health care provider;
3. Is under COVID-19 related order to isolate issued by a local or state health official; or
4. Has died due to COVID-19 in the determination of a local health department or per inclusion
in the COVID-19 statistics of a county.
Potential Exposure means other employees at any work location, working area, or common area at work
used or accessed by the Index Case during the high-risk period, including bathrooms, walkways, hallways,
aisles, break or eating areas, and waiting areas. Potential exposure does not include buildings, floors, or other
locations of the employer that an Index case did not enter. Note: This definition is more to assist with sending
out the notifications of exposure.
Respirator means a respiratory protection device approved by the National Institute for Occupational Safety
and Health (NIOSH) to protect the wearer from particulate matter, such as an N95 filtering face piece
respirator.
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Appendix A: Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially infectious.
Particular attention will be paid to areas where people may congregate or come in contact with one another,
regardless of whether employees are performing an assigned work task or not. For example: meetings,
entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, cool-down areas, and
waiting areas.
Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the
workplace, including coworkers, employees of other entities, members of the public, customers or clients, and
independent contractors. We will consider how employees and other persons enter, leave, and travel through
the workplace, in addition to addressing fixed work locations.
Person Conducting the Evaluation:

Date:

Name(s) of Employee and Authorized Employee Representative that Participated:

1.

Interaction, Area,
Activity, Work Task,
Process, Equipment
and Material that
could expose
Employees to
COVID-19 Hazards

Places and Times

Potential for Close
Contact and
Employees Affected,
including employees,
students, contractors,
etc.

Existing and/or
Additional
COVID-19
Prevention
Controls, including
Barriers, Partitions
and Ventilation

2.

3.

4.

5.

When Column 4 has no controls listed, please explain below (consider if the activity is necessary, can it be postpone, etc.)
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Appendix B: COVID-19 Inspections Form
Date:
Name of Person Conducting the Inspection:
Work Location Evaluated:
Exposure Controls

Status

Person Assigned
to Correct

Date
Corrected

Engineering
Barriers/Partitions are in place
N/A
Ventilation has been adjusted by FM
(Amount of fresh air and filtration maximized)

N/A

N/A

Any plug in air purifiers being used?
Are doors propped open?
Administrative
Surface Cleaning and Disinfection
(Frequently enough and adequate supplies)
Hand Washing Facilities
(Adequate numbers and supplies)
Disinfecting & Hand Sanitizing Solutions Being
Used According to Manufacturer Instructions
Students or the public required to mask?

PPE
(Not shared, available and being worn)
Face Coverings
(Cleaned sufficiently often)
Gloves
Face Shields/Goggles
Respiratory Protection (N95 or greater)
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Appendix C: Investigating COVID-19 Index
Case
All personal identifying information of Index Cases or symptoms will be kept confidential. All COVID-19 testing or related medical
services provided by us will be provided in a manner that ensures the confidentiality of employees*.

1. Complete this form for: positive COVID cases or symptoms while on campus.
2. Email this form the COVID-in box (covid@losrios.edu) with a cc to the VPA.
3. Your Name_________________Title:_________Date:__________________
Campus_________________________Dept:__________________

Check box:
☐ Student ☐ Athlete ☐ Employee ☐ Volunteer Date Reported to Campus:_____________
☐Contractor
Results from Stem Express Student Baseline Testing? ☐ Yes ☐ No
Index Case: Name and
ID # (who has COVID19):

Occupation (if nonemployee, why they were
in the workplace):

Index Case: phone
number and email

Reporting Supervisor
Name & phone number:

Index Case Vaccinated?
Yes or no

Index Case – Date or
month of last Vaccination
shot?

Date the Index case first
had one or more COVID
symptoms:

Date & time Index case was
last present in the
workplace/campus:

Date Index case was sent
home:

Date test was taken
(positive/negative) or
diagnosis by doctor:

How does Index Case think
they were exposed? (at
home, work, second job,
gathering, event, etc.)
If on campus, how.
Information received
regarding test results and
onset of symptoms (Attach
doc provided by Index
Case):

Summary of events:
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Employee or Student Schedule (days and hour at campus and/or days remote):

Results of the
evaluation of the Index
Case: List all workplace
locations (campus,
buildings, floors,
rooms, vehicles, etc.)
during the high-risk
period and activities

performed (48 hrs. prior

to first symptoms or positive
test collection date).

Date:
List Locations for above date & activities:

Date:
List Locations for above date & activities:
Date:
List Locations for above date & activities:

Note: ASK FM and
Police (may visit several
sites per day).
Employee Name
List all people who had
close contact (within 6
feet > 15 minutes
accumulated within a 24
hour period regardless
if using a face covering)
with Index Case during
the high-risk period (48

hrs. prior to first symptoms
or positive test collection
date.

Id Number

Vaccinated?

Volunteer Name & Id
number

Area Volunteer For

Vaccinated?

Contractor Business
Name

Employee Name

Vaccinated?

Student Name

Student Id Number

Vaccinated?

*Tab to add more lines
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Employee Name
List all people who had
potential exposure* with
Index case during the
high-risk period (48 hrs.
prior to first symptoms or

positive test collection date.

*being in area or
common area at
location used or
accessed by Index Case
regardless if using a
face coverings (i.e.,
buildings, bathrooms,
hallways, breakrooms,
etc.)

Id Number

Vaccinated?

Volunteer Name & Id
number

Area Volunteer For

Vaccinated?

Contractor Business
Name

Employee Name

Vaccinated?

Student Name

Student Id Number

Vaccinated?

*Tab to add more lines

*Tab to add more lines

Notice given to employees, students, contractors and volunteers (within one business day, in a
way that does not reveal any personal identifying information of the Index case) of Close Contact and
Potential exposure:
Notification Date:
Names of individuals
notified who had
Close Contact to
Index Case. CC to
appropriate Union
President(s), if
employee.
Names of individuals
who had potential
exposure to Index
Case. CC to
appropriate Union
President(s), if
employee.
Others present at the
workplace who may
have been exposed
(Close or potential) to
Index Case.

By:

Notification Date:
Names of individuals
that were notified:
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Sent to Risk Mgmt. to
notify local health
department if 3 or
more positive cases
within 14 days?
What were the workplace
conditions that could
have contributed to the
risk of Close contact
exposure (within 6 feet of
index case for a
cumulative total of > 15
minutes in any 24 hour
period within or
overlapping high risk
period)?

Date sent to Local Health Dept.:

What could be done to
reduce exposure to
COVID-19?

Part B--Close Contact Documentation (Employee and Volunteer’s Only):
Employee/Volunteer
Vaccination Date Testing Results of test
Date sent home
Name
Status
was offered
& date
for 10-days or
or was
was exempt**
exempt*

Employee or
Volunteer
Classification

(Tab to add more lines)
*Exempt from testing includes employees that:
• Are fully vaccinated (two-weeks after final shot) before the close contact happened & do not have
symptoms
• Employees tested positive for COVID-19 within the past 90 days and recovered as long as they do not
develop new symptoms, do not need to get tested.
Testing Requirements:
Vaccinated persons:
• No quarantine
• Test 3-5 days after exposure
• Isolate for 10 days if symptoms develop or test result is positive whichever occurred first.
Example-a fully vaccinated person who tests negative and does not develop symptoms will have no
interruption in activities.
Unvaccinated persons:
• 7 day quarantine
• Test 5-7 days after exposure
• Isolate for 10 days if symptoms develop or test result is positive whichever occurred first.
Example-an unvaccinated person will have at least a 7 day quarantine and may have 10 additional days of
isolation depending on whether they test positive or develop symptoms.

NOTE: Testing Requirement are guidelines subject to change, depending on CDC, CDPH, and
Sacramento County guidelines.
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**Exempt from going home for 10-days:
• If vaccinated and can be on campus if they are going to test at 3-5 days after exposure and the test
results are negative, and they have not developed symptoms. If individual chooses not to get tested, they
must quarantine for 10 days from exposure date.
• If individual had a positive COVID test within the last 90-days, they do not need to test or be quarantined
as long as they are symptom free.
COVID Coordinator:
Date investigation was initiated:
Case Investigator Name: [enter name(s)]
Name of other staff involved in the investigation: [enter name(s)]

*Confidentiality of records and information:
All personal identifying information of Index Cases or symptoms will be kept confidential. All COVID-19
testing or related medical services provided by us will be provided in a manner that ensures the
confidentiality of employees, with the exception of unredacted information on Index Cases that will be
provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute
for Occupational Safety and Health (NIOSH), or as
otherwise required by law.
All employees’ medical records will also be kept confidential and not disclosed or reported without the
employee’s express written consent to any person within or outside the workplace, with the following
exceptions: (1) Unredacted medical records provided to the local health department, CDPH, Cal/OSHA, NIOSH,
or as otherwise required by law immediately upon request; and (2) Records that do not contain individually
identifiable medical information or from which individually identifiable medical information has been removed.
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Appendix D: Sanitizing & Disinfecting
The Los Rios Community College District (LRCCD) has developed this Sanitizing & Disinfecting Schedule
and Guidance during COVID-19 based on the local, county and state agency guidance for sanitizing and
disinfecting, state regulations and assembly bills as well as recommended practices and procedure for helping
to prevent the spread of the virus that causes COVID-19. LRCCD Custodial teams have increased the frequency
of daily sanitizing and disinfecting practices to ensure LRCCD facilities continue to stay safe and healthy for our
Los Rios community. This guidance is being provided in addition to the practices and efforts already being
taken by our Custodial employees, and shall represent anticipated practices for the Summer and Fall 2021. It
shall also serve as guidance for Los Rios employees for their roles and responsibilities in slowing the spread
of the virus. This guidance is intended to be a living document that will change based on the best available
information moving forward. This guidance and schedule including any and all changes, are rooted in our
commitment as a district to protect the health and safety of our employees and students.
•

High-Touch Surfaces – Tables, doorknobs, light switches, countertops, handles, student desks,
toilets, faucets, sinks, handrails, elevator buttons will be sanitized/disinfected by the Custodial staff;
sanitize/disinfect one to two times a day* depending on use or additional upon request.

•

Classrooms – Classrooms will be sanitized/disinfected twice daily. Custodians will utilize misters that
contain green disinfecting properties to quickly and effectively sanitize the space. This process will
take approximately 10 minutes for application and drying time, so it is imperative that instructors
encourage students to exit the classroom promptly after instruction is complete. Disinfectant supplies
and materials will be provided in each classroom where there is on-ground instruction so employees
can sanitize/disinfect any personalized equipment, shared object or work surface as necessary. Each
classroom in-use will be sanitized/disinfected at the end of each day.

•

Labs – Employees are responsible for the sanitizing/disinfecting of their lab benches, sinks, and all
instructional equipment as done pre-COVID-19. Custodial will continue to sanitize/disinfect the labs,
however, certain labs containing equipment that cannot be misted, will be the responsibility of the
employees to sanitize/disinfect. Disinfectant supplies and materials will be provided in each space
where there is on-ground instruction, with refills available by request from Campus Operations. Labs
will follow the same process and schedule as Classrooms for sanitizing/disinfecting.

•

Electronics – Such as touch screens, keyboards, mice, remote controls, etc. These surfaces are
the responsibility of the on-ground instructor or students to sanitize/disinfect before and after inperson instruction. Disinfectant supplies and materials will be provided in each classroom where
there is on-ground instruction, with refills available upon request from Campus Operations.

•

Restrooms – Restrooms in buildings that are in-use will be sanitized/disinfected twice a day with misters.
Custodial will monitor soap supplies in restrooms, however, if you notice soap getting low, please contact
Campus Operations.

•

Offices – Employees will continue to be responsible for sanitizing/disinfecting their own workstations and
office spaces. Disinfectant supplies and materials are available upon request from Campus Operations.
LOS RIOS COMMUNITY COLLEGE DISTRICT

35

COVID-19 PREVENTION PROGRAM (CPP)

•

Work Rooms and Break Areas – Employee work and break rooms in buildings that are being utilized
will be sanitized/disinfected twice daily. Custodial staff will sanitize/disinfect high-touch points in these
areas such as tables, door knobs, countertops, light switches, etc. Disinfectant supplies and materials
will be available in each work room, and employees will be responsible for sanitizing/disinfecting office
machines, such as the copier, before and after each use. Trash will be emptied at the end of each
day.

•

Conference Rooms – Virtual meetings are preferred; Disinfectant supplies and materials will be
provided upon request for users to sanitize/disinfect their areas upon completion of meetings. All
conference rooms that are scheduled for use will be thoroughly sanitized/disinfected by Custodial
after use.

•

Indoor Athletic facilities – Follows the same process for sanitation/disinfection as classrooms.

•

Outdoor facilities – Outdoor areas, including enclosed areas such as dugouts, team rooms, outdoor
weight rooms, horticulture, etc., require a standard normal cleaning process by Custodial. The
Athletic employees are responsible for additional sanitizing/disinfecting based on guidance from their
governing athletic association.**

•

Child Development Center (CDC): Follows the same process for sanitation/disinfection as
classrooms. Employees are responsible for additional sanitizing/disinfecting based on licensing
guidelines.

In addition to the standard daily sanitizing/disinfecting practices listed above, all Custodians have been trained
to provide rapid response to sanitize/disinfect an area on campus when notified of a potential or confirmed
positive COVID-19 case. For additional information on these procedures, please contact Campus Operations
to obtain a copy of the College Standard Operating Procedures.
*Increased sanitation/disinfection is available upon request by Custodial. Requests will be taken in order of
receiving.
**Specific interim guidance by the California Community Colleges Athletic Trainers Association (CCCATA)
Sport Specific COVID-19 Event Recommendations are being taken by the LRCCD Athletics employees.
https://documentcloud.adobe.com/link/review?uri=urn:aaid:scds:US:53156202-ec91-4e42-855175e532e1d841

Resources
The LRCCD standard procedures for sanitizing/disinfecting during COVID-19 was created based on guidance
from the Center for Disease Control and Prevention (CDC), California Department of Public Health (CDPH),
U.S. Department of Labor, Occupational Safety and Health Administration (Cal/OSHA)
https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/considerations.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/disinfecting-transport-vehicles.html
https://www.epa.gov/coronavirus/about-list-n-disinfectants-coronavirus-covid-19-0
LOS RIOS COMMUNITY COLLEGE DISTRICT

36

COVID-19 PREVENTION PROGRAM (CPP)

https://www.osha.gov/sites/default/files/publications/OSHA3990.pdf https://files.covid19.ca.gov/pdf/guidancehigher-education--en.pdf https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/guidance-for-facecoverings.aspx https://documentcloud.adobe.com/link/review?uri=urn:aaid:scds:US:3847511b-7152-4bac895c-7f8ff1b4348d
https://documentcloud.adobe.com/link/review?uri=urn:aaid:scds:US:53156202-ec91-4e42-8551-75e532e1d841
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